The Examination and Studies Regulations of the Faculty of Medicine, the Faculty of Dentistry and the Faculty of Pharmacy under the credit system
Article 1
The effect and scope of the Examination and Studies Regulations

3. Knowledge of the content of the Regulations and compliance with them is obligatory for all educators, researchers and administrators participating in education directly or indirectly.
Article 2

The fundamentals of the credit system

1. The obtaining of a credit means the completion of 30 hours of work by the student. Hours of work include both classes of teacher-student contact and individual hours of work by the student.
2. Credit may only be granted for subjects that are evaluated through a five-scale or a three-scale grade. Credits may only be expressed in whole numbers..
3. A credit may be obtained only by obtaining a pass (2) in case of a five-scale grade or an acceptable (“megfelelt”) in case of a three-scale grade. The number of credits received does not depend on the evaluation of the student’s knowledge if the performance of the student is accepted. However, a credit is only valid if the criteria of the present regulations are met.
4. In any semester, credit points obtained up to the level of ten percent in excess of the required amount may go on the student’s record. In case the total number of credits for mandatory subjects, electives, optional and dropped courses in the previous given semester exceed the total number of credits that may be taken, the number of credits in excess may be accounted for in the following semester(s) as benefits the student.
5. It is mandatory to collect a set number of credits from different groups of subjects within the time-limit set for obtaining an undergraduate level or master’s degree and it is also necessary to meet certain criteria. The student may progress in accordance with his or her individual schedule with regard to the pre-studies rules and other regulations and using the options.
6. A criterion is a compulsory task set among studies and graduating criteria for which no credit is given (EG: traineeship).

7. At Semmelweis University a degree may be obtained in a period shorter than 2 semesters in accordance with the pre-studies regulations. In a program financed by the state the student may receive a degree in a maximum of 2 more semesters for basic or masters programs each and in case of an undivided degree program, in a maximum of 4 semesters in addition, in compliance with the provisions specified in Article 55 Section 3 of the Act on Higher Education (AHE).
Article 3

The curriculum

1. The detailed educational and studies requirements of the program are set in the curriculum.

The completion of the compulsory subjects is mandatory for everyone participating in the degree course; they may not be substituted.
6. A pre-requisite is the verified meeting of a certain or some material of another subject, module or group of subjects that is needed for understanding the material of a subject. A course may only be taken if the student has completed all subjects and criteria defined as pre-requisites prior to taking the course.
9. A module includes several subjects of the degree course built on each other (EG foundation module, basic material module).
Article 5

The periods of studies

1. During regular term students attend classes and complete tasks related to the subject. The length of the regular term is 15 weeks.

2. The exam period is for taking exams; the period designated for which is six weeks long, and, in case of the spring term, 6+2 weeks are provided – 6 weeks in May and June of each year and 2 weeks in the summer break before the beginning of the autumn regular term.
During the exam period the meeting of requirements related to the regular term may only be met in exceptional cases.

3. The period of professional training:

Faculty of Medicine: The weekly number of hours of summer training and training for sixth-year students is 35. In addition every two weeks a 24-hour duty is required.
Article 7

The legal relationship of students and the university; obligation to register
Government Decree 79/2006 (April 5)

Article 24

(1) The student (in cases defined by the regulations of the institute of higher education) is entitled to cancel his or her registration made under Article 40 Section 3 of the act on higher education in the month following the beginning of the term. In case the student does not request the suspension of his or her studies by this deadline, his or her semester must be considered as active, even if he or she fails to participate in any class or to fulfill any requirements. In case the student suspends his or her studies, the given semester must be considered a passive semester.
1. A person who is admitted or transferred to Semmelweis University may establish a legal relationship as a student with the university.
2. Prior to commencing their studies, students are required to take an oath.

3. A student entitled to commence his or her studies is obliged to register for the very first term of his or her studies. By registering the student declares that he or she is aware of the relevant rules of the University and Faculty and will comply with these.

4. Registration and applications for suspending or resuming studies must be made in the period specified by the Faculties.

5. The registration must be made by completing a registration form and by registering through the student information system. An application to continue studies must be made by registering through the student information system. In both cases, submitting of the markbook is required in the Dean’s Office.
The markbook must include:

a) the subjects specified as mandatory in the order specified by the Dean’s Office,

b) the electives,

c) the optional courses,

d) the name of the instructor,

e) the codes and credits of the subjects.

6. In case the student has an accident or becomes ill or under any other reasonably unforeseeable circumstances, the student may cancel his or her application to continue studies.
7. The registration for courses means the registration for lectures and seminars of a subject. It is conditional on meeting the relevant pre-requisites.

8. A student studying abroad temporarily is obliged to register for continuing his or her studies in the relevant semester 

9. In case the student is obliged to pay the expenses of his/her studies, it is a condition of registering and continuing studies to comply with this obligation.
10. The student is obliged to report any change to his/her data registered in the student information network without delay. There is no legal remedy available for any negative consequence arising out of such failure to report any change.

11. In case the student continues his/her studies in the given period, he/she is entitled to

a) register subjects in accordance with the progress of studies and take exams of these subjects,
b) visit the facilities of the University available for students (library, cultural and sport facilities)

c) use the services of the students’ representatives

d) be a member of Students’ Scholarly Circles,

e) use a student card that certifies his/her status as a student,

Article 8

Suspension of studies

1. The student is obliged to report in the period designated for this purpose through the student information system in case he/she does not intend to perform his/her obligations as a student in the next period of studies.

2. When the legal relationship of the student and the University is suspended,

b) the student card of the student may not be validated

3. By request the person admitted may be allowed to delay the commencement of his/her studies by a maximum of 2 years. The student is obliged to declare such an intention in a written form addressed to the English Secretariat. When the period of delay expires, the student is obliged to register even if he or she receives no reminder. In case he/she misses this registration, he/she will lose the right to commence studies.

Article 9

The termination of the legal relationship between the student and the University

Article 76 of the AHE

(1) The legal relationship terminates if


a. the student is transferred to another institute of higher education (as of the day of transfer)


b. the student declares that he/she wishes to terminate the legal relationship (as of the day of such declaration)


d. following the entire period of studies (as of the day of the first final exam period)


h. the student is excluded by a disciplinary resolution (as of the day the resolution becomes final and non-appealable)

(2) The University may terminate the legal relationship of the student by unilateral declaration if

a) the student fails to perform his or her obligations as specified in the Examination and Studies Regulations and the curriculum regarding the progress of studies,
b) fails to report for two consecutive semesters,

c) following the suspension of studies the student fails to resume studies

provided always that the student is warned at least twice in writing to fulfill the obligation by the specified deadline and the student has been informed on the legal consequences.

(3) A person whose legal relationship with the University as a student is terminated must be deleted from the student register.

The legal relationship of the student is terminated by dismissal if

1. The number of credits obtained by the student from mandatory and elective courses is lower than 50% of all obtainable credits by the end of the 4th active semester from the first registration,

2. The student has used all available active semesters specified in the regulations but fails to complete his/her studies, or the total of the minimum necessary number of semesters for completing studies and used semesters together exceeds the number of available active semesters,

3. Due to obligatory dropping of a course the student fails to obtain the missing credit points by no later than the next semester in which the subject is offered,

4. In case the legal relationship terminates for the reason specified in Section 9/1, and the student is admitted to the University through a new application procedure, he/she may not request that his/her earlier studies be recognized.

Article 10

Re-admittance

1. A student whose legal relationship with the university terminates under Article 76 Section 1 of the AHE may request re-admittance in writing from the Faculty Committee of Studies within 3 years from the day the resolution on termination became final.
2. Re-admittance is allowed only once during the term of studies.
3. In case of re-admittance the student is obliged to retake all courses he or she attended but the credits of which he or she has not obtained.
4. In case the student used a benefit before re-admittance that is only available for a student on one occasion, he or she will not be entitled to use this benefit after re-admittance.

Article 11

Transfer

1. A student of another institution of higher education may request transfer to Semmelweis University to a major equivalent to his/her major in case the conditions of terminating the legal relationship of the student do not apply.

2. To the Faculty of Medicine transfer is only allowed from the same faculty of another university following the completion of the theoretical or pre-clinical module. The request must be submitted by 15 July in every year to the Dean's Office of the Faculty. The following must be attached to the application: the closed original markbook, the curriculum of the university, and in case of foreign studies the authentic translation of these if they have not been written in a language that is used for education at this university.
To the Faculty of Dentistry transfer is only allowed from the same faculty of another university following the completion of the theoretical or pre-clinical module. The request must be submitted by 15 July in every year to the Dean's Office of the Faculty. The following must be attached to the application: the closed original markbook, the curriculum of the university, and in case of foreign studies and the authentic translation of these if they have not been written in a language that is used for education at this university.

To the Faculty of Pharmacy transfer is only allowed for students of Pharmacy from other universities, following the completion of the theoretical or pre-clinical module, if the conditions of dismissal or exclusion do not apply. The decision of first instance is be made by the Studies Committee of the affected faculty. Any complaints or comments regarding this decision must be made to the Dean. The Dean's decision may not be appealed. For the request of the transfer the following must be attached: the closed original markbook, the curriculum of the previous university, and in case of foreign studies the authenticated translation of these if they have not been written in a language that is used for education at this university. The deadline for the application is 15 July in each year. The Studies Committee must interview the student before making a decision may oblige the student to pass a differential examination based on the opinion of the head of the affected education organizational unit.
Requests may be filed for transfer between faculties and majors and levels of education within Semmelweis University. The minimum requirement for this is 30 credit points obtained in subjects of the curriculum sample in the first four semesters prior to the request and a weighted average of at least 3.51 of these courses.
The previous institution must provide a statement that the student transferred is cancelled in the register.
For any transfer to the Faculty of Pharmacy a transfer is only allowed if the courses completed are 75% equivalent to the syllabus of the subjects taught at the Faculty. Otherwise the transfer is only possible through a regular admittance procedure to the university as provided by law.
The new faculty’s Credit Committee must decide on the acceptance of courses and on the recognizing of credits obtained.

3. A condition of transfer is that the adjusted credit index of the applicant student in the two years before the request must be at least 3.51-4.00. 

4. At Semmelweis University transfer is possible between faculties, majors and education levels. The minimum requirement for this is the completion of at least 75% of credits obtained in the first four semesters of the sample curriculum  if the courses completed are 75% equivalent to the syllabus of the subjects taught at the Faculty and a weighted average of 3.51-4.00 of these subjects.
7. Transfer between majors, faculties and levels of education may only be allowed if the courses completed are 75% equivalent to the syllabus of the subjects taught at the Faculty. Otherwise the transfer is only possible through a regular admittance procedure to the Faculty as provided by law.
8. The new faculty’s Credit Committee must decide on the acceptance of courses and on the recognizing of credits obtained at different institutes, majors or levels in accordance with Article 21.

Article 11

Simultaneous (parallel) studies

1. By request, the student of a different major, faculty or institution may study simultaneously at Semmelweis University following a successful procedure of admittance.
2. A student of Semmelweis University may participate in simultaneous studies at another institution, in this case he/she is obliged to notify the dean or director of the Faculty.

Article 13
Guest students

1. Semmelweis University will accept guest students based on the decision of the Studies Committee at the Faculty taking into account the opinion of the Education and Credit Committee.

2. The relevant request must be submitted to the Dean’s Office of the Faculty, and the opinion of the head of the affected educational organization must be attached in addition to the syllabus of the new institution regarding the subject.

3. Courses completed as a guest student are acceptable with regard to Article 21.

4. The receiving institution will define the conditions of transfer, the relationship of the guest student with the university and joining the specialization and the studies necessary for acquiring specialization.
5. The student of a different university or faculty may attend the following subjects taught at Semmelweis University (if the head of department agrees) if the student attends similar courses at his or her own university.
-Anatomy

-Pathology

-Forensic Medicine
-Clinical subjects.

6. A guest student permitted to attend any faculty of Semmelweis University may only commence attending the university at the beginning of the regular period.

Article 16
Announcing and taking courses

1. The sample curriculum lists the mandatory subjects for each semester in the order specified for each major.
2. The Dean’s Office of the relevant Faculty based on the recommendation of the education unit announces the list of courses that are mandatory, elective and optional for the semester in the student information system by no later than the last week of the regular period of the previous week.
3. The announcement must include the requirements of the courses, the teachers, schedule, the minimum number of students required for launching the course and the maximum number of students accepted. In case more students wish to take the course than the maximum allowed, and they are not ranked based on the order of their registration, the announcement must include the basis of ranking. The organizations responsible for teaching the courses are obliged to make the same announcement as well in addition to the previous announcement.
4. The students must register for the announced mandatory, elective and optional courses by the end of the previous exam period.

5. The number of students accepted to a course may be limited based on the reasonable capacities of the instructor, the available education materials, the room and other factors, if the students’ representatives agree.
6. The students are entitled to select from the subjects, the instructors and the classes overlapping in time with regard to the requirements of the curriculum. The limiting factors listed in (3) need to be taken into consideration in this case, as well.
7. If the student fails to obtain the credits of a course taken in a given semester, he or she may take it in another semester in compliance with regard to the pre-studies regulations and Section 17/17 of the Examination and Studies Regulations. If the instructor of the subject verifies with his or her signature that the student has completed the mid-term requirements, the student is only required to take the exam next semester. The student may request to obtain the signature again.
8. A subject that is completed with an exam with the necessary number of courses in the semester when it is regularly taken according to the curriculum. In semesters when the subject is not announced regularly, at least the possibility of taking the exam must be provided. In a semester when the course is not announced regularly the student may attempt to pass the exam as many times as he or she has left from the previous semester.
9. In case of electives and optional courses a selection of at least 1.2 times the amount of credit points must be made available.
10. For the announcement of the subjects the director or the dean is responsible.

Article 17

Examination of knowledge and practical skills, attendance at classes

1. The evaluation (grading) of the performance of the student may be.

a) five-point scale: excellent (5), good (4), fair (3), satisfactory (2), fail (1)
b) three-level scale: good (“jól megfelelt”), pass (“megfelelt”), fail (“nem felelt meg”)

2. When evaluating the work of the students, no difference may be made on the grounds of whether the particular student is fee-paying or state-supported.
3. The examination of knowledge and practical skills may take the following forms:

a. in the regular period of the semester by written and oral assignments, written classroom tests, evaluation of homework,

b. seminar grades,

c. exams,
d. comprehensive exams,

e. final exams.

4. At the end of a semester a grade may be given in the form of a(n):

a. mid-term grade on the basis of mid-term test in both theoretical and practical subjects
b. exam grade

- solely based on exam performance

- by taking into consideration the performance at the exam and mid-term tests.

5. In case the mid-term grade is established through classroom tests, an opportunity must be provided for re-taking the test. In case the student fails to pass the test even with the retake(s), the student may not receive a mid-term signature.
6. The mid-term completion of the course that requires an exam is verified by a signature in the markbook. The exam may not be taken if the student fails to obtain such a signature. The maximum requirement for obtaining such a signature may not be more than 50% of the maximum score of mid-term tests (or a 2.5 average).
7. From a given subject the attendance of a minimum of 75% of lectures and seminars is necessary for the end-term signature. If the instructor requires a lower tolerable absence rate than 25%, opportunities must be provided for supplementing the missed seminars by the beginning of the exam period.
8. The head of the organizational unit (the instructor) is obliged to report to the Dean of the Faculty in the first week of the exam period on which students of his or hers missed more than 25% of lectures and seminars and who will not receive an end-of-term signature from the instructor. In case the instructor refuses to sign, the English Secretariat will record this information in the relevant box of the student's markbook. In case the instructor refuses to sign, the student may not take the exam.
9. A seminar grade may be required if the practical application and ability may be measured with regard to the aim of the course. The student is obliged to complete the tasks for a course requiring a seminar grade primarily in the regular period of the semester. If the seminar performance is evaluated through a five-scale grade, a “fail”, and in case of a three-scale grade, a “fail”, results in a retake of the course.
10. An exam is the testing of the student in a subject over the comprehensive material of a period of education. It is given a five-scale grade.

11. A comprehensive examination tests the students in a subject from the material of more than one semester. It may not be taken before obtaining the last exam or mid-term grade.
12. For an exam with a seminar connected to the lectures or for seminar-only courses the head of the educational organization unit (the instructor of the course) may offer a grade based on the performance of the student in the regular period of the semester (a good or an excellent grade). The student is not obliged to accept the grade offered, and may request to take the exam.

13. The student obtains the credit if he or she receives a better grade than fail (“1” or “nem felelt meg”).

14. There is no legal remedy available regarding the evaluation or the grade.

15. It is regarded as dropping the course if the student fails to obtain

a. the end-term signature,

b, obtains the signature, but does not show up at the exam and does not attempt to pass the exam in the exam period,

c. fails to meet the exam requirements (fails the exam) within the framework of the available retakes within the exam period.
16. In case of a course dropped, the credits may not be obtained later than in the next semester when the course is announced, except in case the student suspends his or her legal relationship with the university in that period.

17. In case of multi-semester courses with the courses built on each other, by the end of the registration period at the latest, and based on the approval of the head of the organizational unit the head of the Faculty (dean or director) may permit the student to take the next semester of the subject if the student has obtained the end-term signature but failed to meet the exam requirements. Obtaining the exam grade in the next semester, however, is only possible if the student acquires the credit points from the previous semester.
Article 19

The order of the exams and comprehensive exams; the exam period

1. Exams are to be taken in the exam period.
The length of the spring exam period is 6+2 weeks long, 6 weeks in May and June of each year and 2 weeks in the summer break before the beginning of the autumn regular term. In the latter period the departments will provide a limited number of exam dates.
2. The number of exam places provided must be at least 1.5 times the number of students. In the exam period the education organizational units must provide at least 2 exam days per week for an oral exam and 1 exam day per week for a written exam (per course and per class in both cases). Retakes may be made available on the 5th calendar day following the failed exam at the earliest and on the 7th day in case of a comprehensive exam.
3. Registration for the exam and the order of rescheduling must be regulated by the head of the education organizational unit (the instructor of the course).

4. In case of a comprehensive examination, it must be conducted by leading instructors (associate professors and professors), but the department chair may allow (by recommendation of the dean) the participation of senior lecturers. The comprehensive examination must be taken before an exam committee consisting of at least two members if the comprehensive examination is a retake (except if the retake is for improving a grade and not for a fail) or if the comprehensive exam includes several subjects. The head of the committee may only be a leading instructor.
5. The student may not take the exam without a markbook.

6. The exam may only be taken if the completion of the end-term requirements of the exam are verified by a signature. The end-term signature of the subject is granted by the head of the education organizational unit or the instructor.
7. The oral exams are open and public for any student of the university. This open and public nature may be limited by the dean or the main director.

8. The instructor or the head of the educational organization unit is responsible for announcing and holding the exams.

9. If the exam (which begins by selecting a topic or commencing the practical exam) fails, the examiner is obliged to enter the "fail" mark in the markbook of the student.

10. The student may attempt to retake the exam twice in the exam period.

11. The second retake may be attempted only on the exam days announced and only if the student pays the relevant fee. The student may retake the exam before another committee or examiner if he or she request so in writing from the head of the department.
12. The student may attempt retakes in the first two weeks of the regular period following the exam period 3 times in the first three years of studies and twice altogether in the fourth and fifth year. The student must hold the permit of the Dean's Office.

13. The student may improve the grade of a successful exam until the end of the exam period. The student must be informed that he or she may receive a lower grade as well. By improving a grade, new credit points may not be obtained. In case of a limited number of places, students with a failed grade will have priority.
Article 20

The registration and index-numbers of results

1. Results must be recorded in the markbook and the students’ information system. The markbook is a public document. The data recorded in the students' information system are authentic copies of the markbook information. Any unauthorized recording in the student information system is deemed as forgery of a public document.

2. The results of a course must be considered when calculating the weighted average of the student, except when the student takes a course that is not part of professional studies within the framework allowed for optional courses.

3. At the closing of each semester the number of credits and the weighted average of the student must be recorded in the markbook.

4. The student must submit the required certificates at the English Secretariat in accordance with Article 25 Section 2 of the AHE.
Article 21
Accepting substitute and optional courses

1. The acceptance of courses announced at another faculty or institution means deciding whether the given courses are can replace other subjects, or are different from them.
2. A course may be replaced by another if at least 75% of the replacement course program (syllabus) is the same as that of the replaced course. 

3. A subject is different from another if they are at least 25% different.

4. For meeting a curriculum requirement only such a course may be taken into consideration which is different from any subject already taken into consideration for meeting requirements.

5. Prior to registration or announcing the continuation of studies, the student may request from the Faculty the acceptance of other courses taken or completed at another Faculty or institute of higher education. The Faculty’s Education and Credit Transfer Committee will make the final decision on the acceptance. The Committee will pass a decision within a deadline that allows the student to put together his or her individual schedule for the next semester with regard to the decision.
6. The requests for accepting courses must be addressed to the committee above and submitted at the Dean's Office with the opinion of the head of the competent education organizational unit and the syllabus of the accepting institute regarding the subject.
7. At Semmelweis University the faculties accept the credit point values of courses announced by the other faculties.

8. In case of accepting subjects completed earlier, the time available for completing studies will decrease by one semester after each 30 credit points accepted.

9. If the relevant credit points can be linked to the replacement course, the grade received for the replacement course will be accepted. If it includes multiple courses, the rounded average of these will be taken into consideration.
Article 22

Professional training programs

1. The student is obliged to complete the professional training programs based on the syllabus of the Faculty at the organization units of the Faculty or the accredited education institutes of the Faculty.
2. The dean or director of the Faculty may allow the completion at other universities in the country and their education hospitals, or in a foreign health institute if a statement of acceptance is provided. The student is obliged to submit the certificate of completion issued by the accepting institute at the Dean’s Office before registration.

3. The monitoring of the professional training courses will be organized and controlled by the head of the organization unit responsible for teaching the course. The head is obliged to send a report on the lessons drawn from the professional training program to the Dean by the 15th of September each year.
4. In case of professional training courses no signature may be granted if the student is absent 25% of the time or more.

5. The compulsory professional training is evaluated by either “completed” or “failed to complete”. The latter has a suspending effect, the student may not continue the studies as long as the professional training program is not completed.

Article 23
Final (pre-degree) certificate

Article 60 of the AHE

(4) The obtaining of the final certificate is a prerequisite of the final examination. The final certificate is issued to a student that completes studies, examination, professional training and other requirements (except for the language exams and the preparation of the thesis) and obtains the necessary credits. The final examination may be taken in the exam period following the obtaining of the final certificate under the legal relationship with the University, or, later, following the termination of the legal relationship, without a deadline, under effective training requirements. The studies and examination regulations may require further conditions for passing the final examination after seven years have passed from issuing the final certificate.
1. Until the final certificate is obtained (in case of a state-financed program) the student may receive a maximum of 2 more active semesters for basic or masters programs each and in case of an undivided degree program, a maximum of 4 active semesters in addition. Until the final certificate is obtained, the number of passive semesters may not exceed 2 semesters in case of a basic or masters program and 4 in case of an undivided program.

2. The final certificate is signed by the dean or director of the faculty. The final certificate certifies no professional knowledge.

Article 24

The thesis

1. In all kinds of programs the student is required to prepare a thesis for the diploma. The aim of the thesis is to enable the student by the individual research of the scientific field to improve his or her skills in seeing the significant items, the method of researching literature and express opinions compactly and accurately.

2. The preparation of the thesis is guided by a supervisor and sometimes a consultant. A supervisor may be an instructor or researcher of the faculty or, if the dean allows, an external expert. A consultant is a university researcher instructor or an external expert who helps the student's work. If an external supervisor is applied, an internal consultant is required. When elaborating the topic, basic and up-to-date works related to the topic need to be used.
3. The schedule of announcing and approving thesis topics:

The head of the organizational unit prepares a list of topics and indicates the names of the consultants. The list of topics is made public at least four semesters earlier than the last year of the program by the end of the first exam period of each school year on the notice board of the faculty and on the Internet.
4. Rules of registering for topics:

The student may select any announced topic. The topic selection may be different from these if the head of the education organizational unit agrees. The student must submit the topic at least a year before concluding the studies at the head of the education organizational unit. If approved, the head will record the topic and provide a consultant. The selected topic discusses a current issue of the given scientific field.

5. The formal requirements of the thesis:

The length of the thesis must be no less than 50,000 characters and no longer than 100,000 (excluding spaces). Font type: Times New Roman, font size: twelve. Tables and references are included in the length, but figures, footnotes and the literature list are not. The thesis must be submitted in a stitched or bound format in 2 copies. The front must indicate the title, the name, class and group of the student, the time of submitting the thesis and the name/workplace of the consultant. The student may write the thesis in a foreign language if the head of department approves.

6. The deadline for submitting:

The student must consult with the consultant at least three times:

· first: by no later than 1 October in the final year – The consultant informs the student on the requirements and topic choices, 
· second: by no later than 15 November in the final year - The student reports on the work completed up until that point,

· third: by no later than 1 January in the final year – the consultant evaluates the results of the student and gives advice on the finalization.

The thesis so prepared will be submitted at the department by 15 January in 2 copies.

7. The thesis must be handed over to a referee. The referee must be either an external expert holding a university (or college) degree or a university instructor invited by the head of the organizational unit. The referee and the supervisor will recommend a grade.

8. The thesis (as part of the compulsory subjects) is evaluated on a five-scale grade. The extent of individual research will be taken into consideration. The defense of the thesis takes place before a three-member committee of the given unit, the member are the head of the unit (or the deputy), the consultant and an instructor of the unit. The unit may invite an external instructor of the university as a third member.

In case of a fail, the head of the unit notifies the student and informs him or her about the possibilities of correction.

A failed thesis may only be corrected once.

9. The head of the unit hands over a copy of the thesis after the defense and the other copy along with minutes of the defense will be kept by the unit. The thesis will be kept at the library of the unit for a period of five years. The minutes will be sent to the Dean’s Office by 1 April at the latest.

10. The obligation of preparing a thesis may be waived by the dean or the director upon the recommendation of the unit for the following students:

- For students that prepared a rector paper as one of a maximum of two authors and receive a first or second prize,

- publish a first author paper in a scientific periodical.

The request must be submitted at the at the Dean’s Office by the end of the year before the final year. If the waiver is granted, the student still has to defend the paper.

11. The unit will return a copy of the successfully defended thesis to the student. The other copy will be kept by the unit in accordance with effective archiving rules.

One of the two copies of filled-out form will be sent to Dean’s Office at least 60 days prior to the final exam period, while the other will be kept by the unit.

Article 25
The Final Examination

AHE Article 60

(2) The student concludes the studies in by a final examination in basic, masters and further specialized education programs.

1. The final examination includes (as defined by the qualification requirements):

a) a written part

b) an oral part

c) a practical exam.

The defense of the thesis is part of the final exam, but is evaluated and conducted separately.

2. The dean is obliged to specify at least two final exam periods annually. The final exam may only be taken in such periods.

3. The Final Examination Committee includes at least two members in addition to the head. The head and the two members are recognized external experts of the special field and university professors or associate professors. At least one member must an external professor. The head of the Committee and the members are appointed by the dean for one to three years with the approval of the Faculty Council.
4. The student must report for the final exam in the Dean's Office no later than 60 days before the first day of the final exam period.

5. The Faculty Dean is responsible for organizing the final exam. The number of committees will be decided based on the number of students registering for the exam in a way that a committee should have a maximum of 6 students a day.

6. The students must be divided among committees randomly. The division may only be announced at the Faculty on the day of the exam in the common announcement method used at the Faculty.

7. The Final Examination Committee grades the exam subjects in a private discussion. The head of the committee announces the results after the completion of the final exam.

8. The final grade of the final exam will be based on the arithmetic average of the partial grades.

9. The result of the final exam is established by the committee and records the result in the markbook of the student.

10. The final examination is passed if all subjects are passed.

11. In case any subject is failed, or a partial exam is given a fail, the student must retake the relevant failed part or subject only.

12. The final exam may only be retaken twice. A final exam may only be retaken in later final exam periods.
13. No credit is granted for passing the final exam.
14. If the final exam is passed over seven years past the obtaining of the final certificate, the prerequisite of the final exam is the successful completion of the final year of studies.

Article 26

The diploma (certificate)

1. The credit value of subjects accepted by the university through a credit transfer process or the credit value of a diploma issued by another institute of higher education may not exceed 50% of the credit value required by the qualification requirements.
2. A condition of issuing the diploma us a Hungarian basic level state language exam type C (or an equivalent exam).

3. The rector of the university may transfer the right of signing the degree on the relevant Dean of the Faculty.

5. The diploma must indicate the grade of the diploma.

7. The Appendix of the diploma is the obligation of the relevant Dean’s Office.

8. The basis of the grade is the general cumulated and weighted average of grades rounded to the hundredth.

In case of a five-scale evaluation:

4.51-5.00: excellent

3.51-4.50: good
2.51-3.50: fair
2.00-2.50: pass
In case of a three-scale evaluation:

4.51-5.00: summa cum laude

3.51-4.50: cum laude

2.00-3.50: rite

The relevant Faculty’s curriculum defines the list of subjects not ending with a comprehensive exam to be taken into consideration when grading the diploma.

9. The method of calculation:

XD=Xn + D + I + Sz + Gy


n+4

Where: XD=the number to be taken into consideration for the diploma grade

Xn=the sum of required comprehensive exam grades

n=the number of required comprehensive exams

D=the five-scale grade of the thesis

(part of the complex final exam)

I=the result of the written part

(part of the complex final exam)

Sz=the result of the oral part

(part of the complex final exam)

Gy=the result of the practical part

(part of the complex final exam)

10. By request of the student (and in case the related costs are paid) the university issues a more elegant honorary diploma signed by the rector, the dean and the head of the final examination committee.
Article 27

Equity

In the course of studies on one occasion the Studies Committee of the relevant Faculty may allow on the grounds of equity the waiver of a section of these regulations that does not prescribe a financial or academic obligation.
